CHANGE OF PERSONAL CONTACT DETAILS
It is essential that you keep the University updated on changes to your personal contact details.  Any changes to your contact details should be reported to Human Resources using this form.

	Staff Number:       
	Name:       


	Job Title:       

	Department:       

	So that we can confirm your identity please indicate your National Insurance Number:  

     


	Previous Address:  

     

	New Address:  

     

	Previous Mobile Telephone Number:  

     

	New Mobile Telephone Number:  

     

	Previous Home Telephone Number: 

     

	New Home Telephone Number: 

     


Signed:  _________________________________

Date:  ___________________

	If this form has been filled in online and you are emailing it back, please check the box, thus declaring that the information entered is correct.  FORMCHECKBOX 




Completed forms should be returned to the Human Resources Department on either the Jordanstown or Coleraine campus.

