
	Name:      
	Title:      

	Job Title:      

	School/Dept:      
	Campus:      

	Telephone:      
	UU Start Date:      


	1
	To be Completed by the Applicant

Please give reasons for proposed Career Break:      
When would you like your Career Break to commence?       
(You should normally give six months notice)

When would you intend to return to work?      
(A Career Break may be granted for a minimum period of 1 year and a maximum of 3 years)




	2
	To be Completed by the Line Manager

Do you wish to agree to this application for a Career Break?      
If not, please give reasons:      
Any other comments:      
                                                                  Signature Head of School/Dept:      


	Human Resources Action

Application Approved:                                                                         Start Date:      
Applicant Informed:                                                                              End Date:      
Salaries & Wages Informed:      


Please complete this form and email it back to ………… Alternately print out a copy and complete in block capitals and in black ink. And forward this form to the Department of Human Resources at Coleraine or Jordanstown. 

Application Form for Career Break Scheme














