
EXTRACT FROM LEARNING AND TEACHING COMMITTEE MINUTES

17 June 2015
15.68
DEPOSIT OF MASTER’S DISSERTATIONS OF DISTINCTION STANDARD IN THE UNIVERSITY LIBRARY 

Mrs Peden presented a paper on the deposit of Master’s dissertations of Distinction standard in the University Library (LTC/15/16).
It was noted that the Committee had discussed over a protracted period the current regulation which required a hard copy of such dissertations to be deposited in the Library until a mechanism became available for electronic deposit.  The Committee, at its October 2014 meeting (min 14.63 refers), had agreed that VLE course support areas should be used to host an appropriate sample of dissertations in order to provide exemplar dissertations for current students.  The exemplars would be available for a minimum period of five years with the sample size and period determined by the relevant faculty or course committee.  

The Committee had requested that the Library, in liaison with ADDL, give further consideration to the continuation of the current requirement for the Library to provide access to paper copies of Distinction level dissertations for the purposes of wider dissemination. 

In seeking to develop a sustainable solution to this matter, Mrs Peden explained that her proposals focussed on enhancing the user experience and assisting the development of the digital Library by giving users access to information at a time, place and pace of their choosing. 

The Committee considered either the use of the Ulster Institutional Repository (UIR) or the development of a specific online repository on the Library server.  The latter was the Library’s preferred option as there was capacity and competence in the Library staff team to deliver this service.  Library staff would take responsibility for uploading dissertations and Faculty Subject Teams would be able to assign metadata to the dissertations as an aid to discovery. To facilitate digital archiving an electronic deposit agreement similar to that used for doctoral theses would be required.  It was noted that the development of a Digital Services Centre and the proposal that the Digital Learning Sub-Committee investigate the development of a central repository to accommodate the digital submission of student coursework, including assignments and dissertations, could facilitate final version submission and distribution workflows.  

This option would only provide access by University staff or registered students through the Central Authentication System.  The Committee, therefore, noted the need to consider whether an expectation of general public access should continue.  It was noted that the Library rarely, if ever, receive requests from the public for access to dissertations.

Professor Millar noted that minor corrections were sometimes made to the Master’s dissertation after the examination had taken place. The Committee agreed that it would be important that the version of the dissertation lodged with the Library was the same (uncorrected) as that submitted for examination. 

AGREED that:

i) there should no longer be an expectation of general public access to Master’s dissertations deposited with the Library; 

ii) that the current requirement for provision to the Library of hard-copy dissertations of Distinction standard in Master’s degrees be rescinded (course teams might still require this for examination purposes, pending progress on the online submission and examination of coursework);

iii) it be recommended to Senate that revisions be made to the Regulations for Postgraduate Programmes of Study leading to the Award of Master’s Degrees and Guidelines for the Preparation and Presentation of Dissertations for Master’s Degree Programmes as set out in Appendix 4.

APPENDIX 4

AMENDMENTS TO REGULATIONS AND GUIDELINES RELATING TO HARD COPY SUBMISSION OF MASTER’S DISSERTATIONS AND DEPOSIT IN LIBRARY

Regulations for Postgraduate Programmes of Study Leading to the Award of Master’s Degrees 
Replace:

13. 
Dissertations which achieve a final mark of 70% or above shall be made available for public access through the University Library. Access to such dissertations shall not normally be restricted. […]

with:

13. 
Dissertations which achieve a final mark of 70% or above shall be deposited in digital form in the University Library. Access to such dissertations shall not normally be restricted. […]

Guidelines for the Preparation of Dissertations for Master’s Degree Programmes 

2. 
Restriction to access 
Dissertations which receive a mark of 70% or above are deposited ADD in digital form in the University Library. Access to such dissertations shall not normally be restricted. […]

5. 
Submission of dissertation 
Replace:

The course committee shall specify in programme regulations the date for submission of the dissertation for examination. 

For campus-based programmes two hard copies shall be required. The copies shall be securely bound. An electronic copy (using industry standard software) may also be required but shall not be the sole submission. For fully online programmes dissertations may be submitted electronically. 
The format of dissertations shall be as described in the Guidelines for the Presentation of Dissertations for Master’s Degree Programmes.
with:

The course committee shall specify in programme regulations the date for submission of the dissertation for examination and whether the dissertation shall be submitted in digital form and/or hard copy*, and the number of copies required. 

The format of dissertations shall be as described in the Guidelines for the Presentation of Dissertations for Master’s Degree Programmes.
Guidelines for the Presentation of Dissertations for Master’s Degree Programmes 
Replace preamble:

Note: The guidelines at 1 and 7 relating to paper and binding do not apply to the examination copy of dissertations in fully online courses if so determined by the course committee.

with:

Note: The guidelines at 1, 5 and 7 relating to paper and binding apply only where the course committee has determined that hard copies must be submitted for examination purposes. 

3.
Introduction of dissertation
The following preliminaries to the dissertation shall be presented in the order listed: […]

(f) 
Note on access to contents 

Replace:

Dissertations which receive a mark of 70% or above are deposited in the University Library in hard copy and electronic form. The authors of such dissertations are required to include one or other of the following declarations in the final version of the dissertation presented to the Library. […]

with:

Dissertations which receive a mark of 70% or above are deposited in the University Library in digital form. The authors of such dissertations are required to include one or other of the following declarations in the final version of the dissertation presented to the Library. […]

7. 
Non-Book Media 

Work [DELETE submitted in forms] which cannot be ADD submitted in digital form or incorporated in a pocket within the dissertation should be provided within an appropriate container and should have on the outside the following information: […]

Delete clause 8 Binding [relates to hard copy submission for Library].

Renumber clause 9 (Alternative form of presentation) as 8.


15 October 2014
14.63
Deposit of Master’s Dissertations of Distinction Standard in the University Library (Min 14.50)

At its June meeting, the Committee had asked Faculty representatives to elicit views on the continuing public availability of all Distinction-level Master’s dissertations through deposit in the Library, the expectation of hard-copy deposit and, in the continuing absence of an online institutional repository, on the use of the VLE course support area to provide exemplars for students.

The Chair reported that the Faculty of Life and Health Sciences had proposed the following:

· that a central hard-copy repository of Master’s dissertations was no longer viable or necessary;

· that it may not be necessary for all distinction-level projects to be available and that a sample of exemplar dissertations should be hosted on the VLE course support area;

· that the five-year retention period was sufficient but, should the assessment criteria change, it would be imperative that the exemplars are updated.

Professor Jędrzekewski reported that the Faculty of Arts considered that Distinction-level dissertations should be retained in perpetuity in certain subject areas where currency was not an issue. While, generally it was not necessary to keep hard copies, the Faculty and other faculties believed there to be a need for Distinction-level dissertations to be held electronically by the Library so that they were accessible to all discipline areas.  It was noted that the Library had not reported any further progress in the development of a central electronic repository.

AGREED:

i) that, in order to provide exemplars for current students, the VLE course support area be used to host an appropriate sample of Distinction-level dissertations, for a minimum period of five years, the sample size and period to be determined by the Faculty/course committee;

ii) that the Library, in liaison with ADDL, give further consideration to the implications of the continuation of the requirement for it to provide access to Distinction-level dissertations for the purposes of wider dissemination and report back to the Committee on this matter.

18 June 2014

14.50
DEPOSIT OF MASTER’S DISSERTATIONS OF DISTINCTION STANDARD IN THE UNIVERSITY LIBRARY


Senate, at its meeting on 16 April, had asked the Committee to discuss the University’s policy on the deposit of copies of Distinction-standard Master’s dissertations in the Library, practical issues and how student access to exemplars might be supported.  The Committee received Paper No LTC/14/13 on this topic.  

Mrs Peden reported that the Library currently held 7,250 Master’s dissertations with 105 deposited since 2008 but it was not known whether these were of Distinction-standard and whether all such dissertations had been deposited. While the Library would prefer to hold quality dissertations electronically, progress on an institutional electronic repository for doctorates was very slow.  It was imperative for the Library to reduce its holding on account of pressure on storage space.  She asked for the Committee’s support to remove dissertations held more than ten years which were no longer considered useful, in line with the Library’s Collection and Information Access Policy.  The Committee agreed that there was no merit in retaining a large number of dissertations in hard copy in the Library if they were no longer of use.

The Committee noted that, if Distinction-level dissertations were not valuable for public knowledge purposes, and the main reason for provision in the Library was to assist current students in understanding the appropriate presentation of their work, exemplar dissertations might alternatively be hosted electronically through Blackboard Learn on the relevant course support area with a retention period of perhaps five years depending on the level of student interest or its currency.  It was noted that the access declaration in the dissertation required students to consent to the public availability of their dissertation through the Library and its copying for study purposes, subject to recognition of the copyright of the author.  This statement would need to be revisited if the main purpose of deposit and location for access were to change.

AGREED that:

i) the Library’s recommendation in respect of disposal of Master’s dissertations after ten years be endorsed;
ii) Deans and Faculty Teaching and Learning Co-ordinators elicit views in their Faculties on the continuing public availability of all Distinction-level Master’s dissertations through deposit in the Library, the expectation of hard-copy deposit and, in the continuing absence of an online institutional repository, on the use of the VLE course support area to provide exemplars for students, and report back orally at the next meeting.

15 October 2008
08.191
DEPOSIT OF MASTER’S DISSERTATIONS IN UNIVERSITY LIBRARY 

The Committee, at its June meeting, had agreed to consult further with the Assistant Director (Library) on the current requirement to deposit Master’s dissertations in the Library (min 08.134 refers) and considered a follow-up paper (TLC/08/74) on this matter.  The Committee noted that Mrs Urquhart had confirmed that the Library was not, and had not been for some time, receiving a bound copy of every Master’s dissertation.

The Committee was asked to consider whether there should continue to be a requirement for public access to all Master’s dissertations or whether only the best Master’s dissertations should be made publicly available and the basis for selection.  The Committee was also asked to consider whether such deposit should be in hard copy or electronic copy only, the latter being contingent upon the outcome of the Institutional Repository Project.

Members noted the expectation that the submission of two hard copies for examination purposes of the dissertation would continue.  In terms of the current requirement for a bound final copy of each successful dissertation to be deposited in the Library, members considered that the submission of an electronic copy would be more appropriate and that only those dissertations awarded a distinction mark should be made available publicly through the Library.  It was noted that separate arrangements might be made by Faculties with the Library for the storage of dissertations in specialist subject areas where there was limited reference material available, and that a small number of exemplars might also be retained to assist students in the presentation of their dissertations.

AGREED:

i)
that two hard copies of the Master’s dissertation continue to be required for examination purposes only;

ii)
that it be recommended to Senate:

a)
that, from January 2009, the requirement for public access to all Master’s dissertations in hard copy be rescinded; 

b)
that only those Master’s dissertations with a mark of 70%+ (Distinction level) be made publicly available through the University Library and that only an electronic copy of such dissertations should be held in the University Library; the timeframe for public availability would be contingent upon the outcome of the Institutional Repository Project;

c)
that regulations 12 and 13 for Master’s degrees be revised to restrict lodgement in the Library as above and to revise conditions of Access statement so that it only applied to such published dissertations;

iii)
subject to Senate approval of the above, the Guidelines for the Preparation and the Guidelines for the Presentation of Dissertations be revised to reflect these decisions;

iv)
that, subject to Senate approval and pending the availability of the Institutional Repository, Faculties make their own arrangements with the University Library regarding publication of Distinction-level Master’s dissertations and others which would be useful for their subjects.

6 February 2008
08.38
ELECTRONIC SUBMISSION AND STORAGE OF MASTER’S DISSERTATIONS 


In June 2006 the Committee had noted that the technical elements of an e-theses service (for research theses) were being set up and that a review of operational aspects and resource implications would be undertaken by the Information Services Department in spring 2007.  A report on the possible electronic submission and storage of Master’s dissertations was then to be received by the Teaching and Learning Committee.  The Committee received a paper from the Information Services Department (TLC/08/13).


The Committee noted that, as work was still ongoing in relation to PhD theses, it would be premature at this point to extend the electronic submission and storage facility to Master’s dissertations.


Although Master’s degree regulations still required a bound copy of each successful Master’s dissertation to be lodged in the Library, the Chair suggested that this may be of limited use to staff, students and the general public, given that there was no indication of the quality of the submission.  There may be more efficient means of providing examples of dissertations and of ensuring high quality material was published.

AGREED:
that the requirement for bound copies of dissertations to be lodged in the Library be considered further at a later date, taking account of the conclusion of the e-theses project and the expected facilitation of electronic storage of Master’s dissertations.

14 June 2006

06.170
Electronic Submission and Storage of Master’s Dissertations
The Committee received a paper from the Information Services Department on the electronic submission of Master’s dissertations (TLC/06/54).

At its meetings in May and June 2005, the Committee had considered the question of how to continue to ensure public availability of Master’s dissertations, given pressure on space in the Library.  It was noted that, if the pilot of a scheme for the electronic storage of research theses was successful, it was to be extended to Master’s dissertations (min 05.82 refers).

The Committee noted that the technical elements of an eThesis service were being set up.  A review of operational aspects and consideration of the resource implications of adding dissertations would be undertaken by ISD in Spring 2007 with a view to reporting to the Committee later that academic year.

4 May 2005

05.72
SUBMISSION OF DISSERTATIONS FOR ONLINE MASTERS COURSES 

Professor Mulholland presented a paper on the submission of dissertations for online Master’s courses (TLC/05/32).

The Committee, at its October meeting, had confirmed that electronic submission was not acceptable for land-based Master’s programmes and had asked Professor Mulholland to review the advice given regarding online programmes (min 04.152 refers).

The Committee noted that Professor Mulholland had consulted Course Directors for online programmes on current practices.

It was noted that only a few students have completed the dissertation stage, except for the PGD/MSc in Biomedical Sciences, where several hundred students had completed.  There appeared to be some inconsistency across faculties in relation to the submission of dissertations from online programmes and it was noted that the Library did not always received copies of all successful Master’s dissertations as required by University regulations. 

The following issues were identified for consideration:

· the need for ease of submission for students;

· access for further study, and confidentiality/commercial issues;

· that the issue applied to all courses, not just those delivered online.

It was suggested that a potential solution was for electronic storage using software systems now available, which would ensure that all Master’s dissertations were publicly available.

The Committee noted that a working group of the Research Policy and Practice Committee was about to report on the electronic storage of theses.

AGREED:

i) that subject to ii) below, students on online programmes should continue to submit two hard bound copies of their dissertation after successful completion, one for lodging in the University Library;

ii) that the findings of the Research Theses Working Group be considered and the initiative for electronic storage be taken forward if necessary by a Joint Working Group, with appropriate revision to the format for final submission.


20 October 2004

04.147
EXTERNAL EXAMINERS’ REPORTS 2003/4: ANNUAL OVERVIEW REPORT


…

04.152
Submission of Dissertations (Item 5)


One external examiner had reported that a significant proportion of students had submitted their dissertations by email and one submission had been lost as a result of a virus.  Faculties were reminded that the University’s guidelines for the preparation and submission of Master’s dissertations give guidance on the format for presentation for final lodging in the Library, and that it was implicit that the unbound version for examination should also be submitted in hard copy.


AGREED:
i)
that electronic submission of dissertations should not be accepted for land-based Master’s degrees;



ii)
that the Director of Lifelong Learning be asked to review the advice given in respect of online programmes.

* The hard copy reference will be removed when the University has completed the transition to online submission of all coursework.
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