
EXTRACT FROM TEACHING AND LEARNING COMMITTEE MINUTES: 24.6.03

03.137
CREDIT RATING OF SHORT COURSES BY THE SCHOOL OF NURSING


Mrs Carol Curran presented a proposal from the Faculty of Life and Health Sciences in relation to the ‘validation’ by the School of Nursing of relevant short courses offered by external agencies (TLC/03/44).


The Committee noted that the current mechanisms used involved the short course being incorporated into a University course as an optional module, participants being enrolled for but not completing an award, and agency staff being designated Recognised Teachers. The process was considered to be administratively intensive for a small financial return. The Committee noted that the proposal was better described as a credit-rating process as the University would not have responsibility for ongoing quality assurance and monitoring.


The Committee considered the proposed new procedures for the review of a short course by a School panel and confirmation of the credit points and level which might be assigned to it.  A single fee would be charged to the organisation on application.  At the end of the three year period of approval a reduced renewal fee would be charged.  The process was similar to that undertaken by the Open University Validation Services.  The course provider would be able to include the credit information on any certification provided to participants. Information on progression opportunities at the University would also be made available.

AGREED:
that the proposal be endorsed, subject to the procedures being revised to use the term ‘credit-rating’ rather than ‘validation’.

PROCEDURES FOR THE CREDIT RATING OF SHORT COURSES WITHIN THE SCHOOL OF NURSING

1. Outside organisations make an enquiry to the School of Nursing regarding the possibility of obtaining a credit rating of short course/s within the school. At this enquiry stage detail will be sought on the proposed subject area of the course and the proposed level(s) of course delivery.

2. Following the initial enquiry the Director of CATS will liaise with the Head of School and any other relevant subject specialist in relation to how the courses complements or conflicts with the overall business of the School. 

3. The development of the course will either be approved or the organisation will be advised that is not appropriate for the School to support the application.

4. The organisation will be informed of the cost of the process. This is payable in advance and is non-refundable.

5. Following approval to proceed with the development of the course the organisation will be given a short course preparation pack where the following will be completed:   

· Course descriptor as per template exemplar - all areas to be completed

·  Supplementary information 

6. On receipt of the application the Director of CATS will set up a School review panel to consider the course brought forward for credit rating. This panel will consist of Head of School or designate; Director of CATS; subject specialist/s; views of external representative (critical reader type report).

7. The School panel will consider:

· Is the required documentation completed?

· Is the demand for the course evidenced?

· Is the course content appropriate to the overall aims and learning outcomes of the course?

· Is the proposed assessment consistent with the credit value and level?

· Do the proposed assessment criteria map onto the learning outcomes?

· Is the rationale for the assessment strategy clear?

· Are there appropriate arrangements in place for external examining of the course?

· Does the CV of the course leader indicate that he/she is appropriately qualified to deliver the course?

· Is there evidence of appropriate quality assurances mechanisms in place to support course delivery? 

· Is there evidence of adequate resources to support course delivery?

8. Following deliberations, the review panel will suggest one of the following options:

· The approval of the course for a defined period (3 years) 

· The approval of the course for a defined period, subject to conditions and recommendations

· The course is not approved.

9. This recommendation along with the relevant documentation will be forwarded through the chair of the Faculty Course Approvals and Review working group to the Faculty Teaching and Learning Committee where the course will be noted for information. 

10. Following successful endorsement of credit rating the organisation will be advised as to the form of words they may be permitted to use on any documentation indicating a student’s success on completing the course (e.g. credit rated by the School of Nursing 20 credits at level 5).

11. The organisation will also be provided with details of possible progression routes for students to a University award-bearing course.

Short course descriptor for the ‘validation’ of short courses by the School of Nursing

COURSE TITLE:
Full title and short title if over 30 characters

COURSE LEVEL:
3, 4, 5, or 6 for sub-degree and undergraduate courses; 7 for postgraduate taught courses

CREDIT POINTS:                         


LOCATION

PREREQUISITE(S)

COREQUISITE(S)

COURSE LEADER  

STAFF RESPONSIBLE FOR COURSE DELIVERY
HOURS 


Indicate total notional student effort hours and division between lectures, seminars, tutorials, practicals, private study, etc (10 hours = 1 credit point)

RATIONALE           

State the general purpose of the course in the context of the subject area as a whole

AIMS 



State the educational aims of the course

LEARNING OUTCOMES
State the knowledge, understanding, skills and abilities whose acquisition a successful student should be able to demonstrate

CONTENT             

Ensure that the content relates to the aims and intended learning outcomes of the course

LEARNING AND TEACHING METHODS
Specify the methods to be used

ASSESSMENT          

Specify the methods to be used, with examples as appropriate.  Indicate relationship to aims and learning outcomes.  





Give the distribution of marks between 

                    


%  Coursework            % Written Examination

READING LIST        

Divide into required and recommended reading to include





Author, Title, Publication, Publisher, Place, Year

SUMMARY DESCRIPTION


Up to 480 characters (for use in course database and related publications)

Explanatory notes

	RATIONALE

Please state the general purpose of the course in the context of the subject area as a whole.


	AIMS

Please state the essential aims of the course.  These aims should lay the foundation for the learning outcomes, the learning and teaching methods and assessment outlined in this description.


LEARNING OUTCOMES 

Learning Outcomes should be statements of the minimum that a student will be able to do when they have completed the course. 

Learning outcomes should: 

· be written in the future tense;

· identify important learning requirements; 

· be achievable and assessable; and 

· use language that students can understand.  

A successful student will be able to show that he/she can:

KNOWLEDGE AND UNDERSTANDING

	K1
	

	K2
	

	K3
	

	K4
	


INTELLECTUAL QUALITIES 

	I1
	

	I2
	

	I3
	

	I4
	


PROFESSIONAL/PRACTICAL SKILLS

	P1
	

	P2
	

	P3
	

	P4
	


TRANSFERABLE/KEY SKILLS

	T1
	

	T2
	

	T3
	

	T4
	

	
	


	CONTENT 

Ensure that the content relates to the aims and intended learning outcomes of the course


	TEACHING AND LEARNING METHODS

Explain why these methods are being employed from a student perspective.  Where appropriate, cross-reference the teaching methods to the intended learning outcomes.

Lectures will…

Seminars will…

Tutorials will…

Practical exercises will…

Students will be directed to read…

Students will be expected to …

Add extra Teaching and Learning Methods as relevant 




	ASSESSMENT 

Indicate the methods to be used, with examples as appropriate.  Cross-reference each assessment method to the learning outcomes to indicate how the achievement of each learning outcome is being assessed.

Coursework 1:

This should comprise a 

· short description of the type of work involved 

· an indication of its percentage contribution 

· the course learning outcomes assessed (cross reference to the Learning Outcomes Section)
Do not be too specific since you may wish to vary the methods from time to time. Appropriate use of exemplars will be useful here. The emphasis should be on how this method indicates a student’s ability to achieve the specified learning outcomes.
This assignment will measure the student’s achievement of course learning outcomes insert the appropriate learning outcome number from your list of this course’s learning outcomes 
Coursework 2: if relevant
As above

Examination:  if relevant

This might comprise a short description of the examination in terms of: 

· how many questions / how long is the paper? 

· the extent of choice within the paper?

· how many sections? 

· open or closed book?

· compulsory sections etc.

Exemplars: 

A 3-hour paper with between 5 and 8 questions in which there will be an element of choice.  Learning outcome K1, I2 and P2 will be assessed 

OR

 A 2-hour paper in two sections.  Section one will be compulsory and assess Learning Outcomes K1-3, P1 and S1.  Section two will contain an element of choice and assess learning outcomes K2-4, I1-3 and S2  

The examination will measure the student’s achievement of learning outcomes cross-reference to  your list of this course’s learning outcomes

	
	Give the distribution of marks between coursework and examination

	
	%  Coursework
	
	% Examination


READING LIST 

List all required and indicative recommended reading.  These should include electronic sources where appropriate.  Use the Harvard referencing system throughout. 

Required

Recommended

SUMMARY DESCRIPTION

Up to 480 characters (for use in CATS database).

SUPPLEMENTARY INFORMATION

External examination 

Provide evidence of how the course will be examined including how examiners are selected.

Quality assurance mechanisms
Provide evidence of the quality assurance mechanisms within your organisation. This should include statements about;

1. Mechanisms for course evaluation,

2. Capture of student views

3. Mechanisms for appeal of decision

4. The resources for course delivery

5. A statement about perceived demand and any evidence to support this

6. Minimum number of applicants in order for course to run

CV

CV’s should be appended for course leaders and from other participants who make a significant contribution to the course.
