                                                                                                                                                  

Dear

I am writing to confirm the arrangements agreed between you and Dr/Prof*      whereby you will visit the School/Department/Research Institute* of        at the University of Ulster.  This will be for a fixed period from         to     .

During this period you will be involved in     .   

In order to obtain the necessary entry clearance to enable you to enter the United Kingdom as a Business/Academic* Visitor, without the need for sponsorship, I confirm that:

1. Your visit to the University is incidental to your career abroad.

2. You will not be filling a genuine vacancy and you are carrying out activities in addition to the normal staffing needs.
3. You will not be seeking to stay for more than 1/6/12* months.

4. It has been agreed that the School/Department/Research Institute* of       will pay you a subsistence allowance/expenses of £     .

5. It has been agreed to pay you a fee of £      as External Examiner/Visiting Lecturer*

You should check with your nearest British Embassy or equivalent to ensure you obtain the appropriate United Kingdom entry clearance for your visit.  I would refer you to the visa section of the UK Visas & Immigration website at https://www.gov.uk/apply-uk-visa  to check if you require a visa for the purpose of your visit to enter the UK.  In particular as I understand you will be accompanied by dependents you should check whether you need ‘Letters of Consent’ to allow them to accompany you.* I would inform you it is possible to apply for a multiple entry visa to the United Kingdom.*
You should bring this letter with you, {for permitted paid engagements include} and a letter from you employer confirming your current employment and expertise in the relevant field* and present with your passport when you come through immigration control at your point of entry to the United Kingdom.

May I take this opportunity to welcome you to the United Kingdom and I hope you enjoy your visit to the University of Ulster.
Yours sincerely

Dean
Faculty of 

*delete as appropriate 

CC: Proposer, Head of School, Human Resources & Finance 
