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ADMISSIONS PROCEDURES: CONDUCT OF INTERVIEWS

Where interviews are used as part of the admissions procedures the following minimum procedures should be followed.

1. Course teams should agree clear and objective criteria in regard to which candidates will be called for interview.  These criteria should relate explicitly to information provided on the application form.  Documentary evidence relating to the agreed criteria should be retained and the criteria agreed before the receipt of applications.

2. Clear and explicit criteria should be agreed for the conduct of the interview, for example, in regard to questions to be asked and answers to be expected from successful candidates.  Documentary evidence of the agreed criteria should be retained and the criteria agreed before the receipt of applications.

3. Notes of the interview, especially in regard to applicants’ responses to questions, should be made and retained.  At least two members of academic staff shall be present at the interview*.

4. Responses to queries from unsuccessful candidates should explicitly address the issues raised by the unsuccessful candidates.  Any unsuccessful candidates making enquiries should be asked to write to the Course Director outlining their concerns.

* Previously only a recommendation.





