EXTRACT FROM TEACHING AND LEARNING COMMITTEE MINUTES

7 February 2007

07.34
QUALITY ASSURANCE AGENCY GUIDELINES FOR PREPARING PROGRAMME SPECIFICATIONS

The Committee received paper TLC/07/12 relating to the new QAA Guidelines (July 2006) to assist institutions in the preparation of programme specifications.

07.35
Format of Specification (Items 2 and 4a)

The Committee noted the information that QAA suggested should normally be included in a programme specification and the information currently included in the UU template.

The Committee was asked to consider some minor revisions in the light of the new QAA Guidelines.


AGREED:
that the proposed changes be endorsed and that the revised programme specification format be used from the 2007/8 academic session.

07.36
Validation and Publication (Items 3 and 4b)

The Committee noted that the validation of programme specifications was undertaken through the evaluation/revalidation process but that Faculties were responsible for ensuring that published programme specifications remained current and were updated in the light of any revisions.

Programme specifications for all courses had been published on the University’s website in 2005.  However, a random sample indicated that some specifications required updating or were missing.

It was noted that specific reference was made to the availability of programme specifications through the University’s online prospectus in the Diploma Supplement documentation which accompanied student transcripts.

Faculties had already been asked as part of the ASM exercise to consider the currency, accuracy and reliability of information provided to students including programme specifications, student handbooks, and websites (min 06.298 refers) but it was thought that this might focus on current students.  As online programme specifications were also intended for the information of prospective students it was proposed that a specific University objective for the 2006/7 exercise in 2007/8 should be a further specific review of the currency and accuracy of published programme specifications, in order to ensure that the University remained compliant with this part of the QAA Academic Infrastructure.  

AGREED:


i)
that Faculties consider their processes for ensuring that programme specifications were published and maintained for all programmes;


ii)
that a review of the accuracy and reliability of information contained in online programme specifications be set as an objective for the 2006/7 annual monitoring exercise.

14 June 2006

(REPORT FROM FACULTY HEADS OF COLLABORATIVE COURSES FORUM)

06.146
Programme-Level Learning Outcomes in Programme Specifications (Item 25)

The Committee considered a paper from the Forum (Appendix 4 to report) offering guidance on programme-level learning outcomes in programme specifications and the identification of learning outcomes for exit awards.

Although the norm would be for learning outcomes to be expressed at the level of the final award, the Committee considered that there may be certain circumstances where a programme-level outcome might not be assessed at the final level.  Professional bodies might require coverage of core subjects which would not necessarily be demonstrated at the level of the final award.  It was noted that QAA guidelines for programme specifications did not specify a requirement for all programme-learning outcomes to be at the level of the final award.

Members considered that such guidance would be useful generally to course and subject teams, not just those in partner institutions.

AGREED:


i)
that, subject to amendments to reflect the above, the guidance be endorsed and commended to Faculties, Staff Development and partner institutions;

ii)
that the University’s template for programme specifications be revised to clarify the expected level of achievement of such outcomes.

5 May 2004

04.60
Programme Specifications

The Chairman reported that it had been decided to re-title ‘Course Specifications’ as ‘Programme Specifications’.  This was in line with QAA usage and took account of subject-based developments.  ‘Programme’ would encompass both courses and subject strands.  It was noted that QAEC had decided that all programme specifications should be completed by 30 June 2004 and Faculty Teaching and Learning Co-ordinators had been asked to take this forward.  Co-ordinators should ensure that these were satisfactory, as they would only receive University-level approval through the scheduled re-validation.

The Committee noted that Staff Development would continue to provide support to course/subject teams in the development of programme specifications and that an online workshop was available to assist staff in this exercise.

Some course directors with re-validations scheduled early in 2004/5 had asked if the June deadline might be extended for their courses. 

AGREED:
that provision scheduled for re-validation in October/November of the 2004/5 session be not required to meet the June deadline for programme specifications.

23 January 2002 

(REPORT FROM COURSE APPROVAL SUB-COMMITTEE:  4.12.01)

02.16
Course Specifications (Item 1)

The Sub-Committee had noted that the Educational Development Unit and Staff Development had advised that course specifications should be brief and concentrate on a description of learning outcomes rather than a detailed description of knowledge requirements.  The links between the teaching and learning methods and the methods of assessment should be explicit.  It was noted that greater use would be made in the future of course specifications as information for prospective students and a hyperlink would be provided on the online prospectus to direct applicants to the course specifications for each course.

