External Examiner Vacancy
Ulster University

[School/Department Name]

Programme Details:	[INSERT DETAILS]
Programme Title(s):	[e.g., BSc (Hons) Computer Science; MSc Data Science]
Award Level:	[e.g., Undergraduate / Postgraduate Taught]
Subject Area: [e.g., Business, Engineering, Health Sciences]
The Role
We are seeking to appoint an External Examiner for the above programme(s) commencing [start date, e.g., September 2026] for a period of 4 years.
The External Examiner will be expected to:
· Review assessment tasks.
· Moderate a sample of assessed student work.
· Attend the Board of Examiners (usually held in [June]). 
· Submit an annual report on standards.
· Provide advice on curriculum development and assessment design, as appropriate.
Person Specification
Essential Criteria:
· knowledge and understanding of UK sector agreed reference points for the maintenance of academic standards and assurance and enhancement of quality; 

· competence and experience in the fields covered by the programme of study, or parts thereof; 

· relevant academic and/or professional qualifications to at least the level of the qualification being externally examined, and/or extensive practitioner experience where appropriate; 

· competence and experience relating to designing and operating a variety of assessment tasks appropriate to the subject and operating assessment procedures; 

· strong reputation, sufficient standing, credibility and breadth of experience within the discipline to be able to command the respect of academic peers and, where appropriate, professional peers; 

· familiarity with the standard to be expected of students to achieve the award that is to be assessed; 

· fluency in English, and where programmes are delivered and assessed in languages other than English, fluency in the relevant language(s); 

· met applicable criteria set out by professional, statutory or regulatory bodies; 

· awareness of current developments in the design and delivery of relevant curricula; 

· competence and experience relating to the enhancement of the student learning experience. 

Please note that we are unable to accept applications from you if you:

· are a member of a governing body or committee of the University or one of its collaborative partners, or a current employee of the University or one of its collaborative partners; 

· have a close professional, contractual or personal relationship with a member of staff or student involved with the programme of study; 

· are required to assess colleagues who are recruited as students to the programme of study; 

· are, or will be, in a position to influence significantly the future of students on the programme of study; 

· are significantly involved in recent or current substantive collaborative research activities with a member of staff closely involved in the delivery, management or assessment of the programme(s) or modules in question; 

· are former staff or students of the University unless a period of five years has elapsed and all students taught by or with the external examiner have completed their programme(s); 

· being appointed would result in a reciprocal arrangement. For clarity, a reciprocal arrangement is where an institution has currently appointed an external examiner from Ulster University to the same programme. E.g., an external examiner from institution A being appointed to BA Hons History at the same time as a colleague from Ulster University appointed as an external examiner for BA Hons History at institution A; 

· are succeeding an external examiner from your home institution and general programme grouping; 

· being appointed would result in the appointment of more than one external examiner from the same external institution to be appointed to the same programme grouping (or programmes deemed to have closely linked subjects) at Ulster University at any given time. In addition, it is not appropriate for more than one external examiner from the same programme grouping (or programmes deemed to have closely linked subjects) at an external institution to be appointed at Ulster University at any given time. An example of programmes deemed to have closely linked subjects, albeit potentially located in different schools/departments, might be ‘Language and Linguistics’ and ‘English Language and Literature’. 

Information on the External Examining role at the Ulster University is available at: https://www.ulster.ac.uk/learningenhancement/cqe/external-examiners
          
Information about the programme can be found at: [INSERT LINK]
      
If you wish to be considered for this role, discuss this role or to request further information please contact [INSERT NAME AND EMAIL ADDRESS]. 
 
Please note that a statutory check for the right to work in the UK will be carried out prior to appointment.

