UNIVERSITY OF ULSTER                                   Date Received:                       PRIVATE 

NOMINATION OF CHIEF EXTERNAL EXAMINER 

(For combined Honours degrees, Certificate of Personal and Professional Development, Postgraduate Certificate of Professional Development. Please refer to the University’s Code of Practice on External Examining. This application must be typewritten or word-processed.)
1.
The Campus(s) 

Campus:         

Campus Director of Combined Studies:         





Contributing Subjects


Major

Main

Minor







(Please tick)


     

 FORMTEXT 
     

 FORMTEXT 
     

 FORMTEXT 
     

     

     

     





[or attach table]

2.
Proposed Chief External Examiner

Name and Qualifications:         

Present Post:         

Place of Work (full address to be given):
     






     






     

Address for correspondence if different:
     






     






     

Has the proposed examiner agreed to be nominated for appointment?    YES/NO



Name, school/department and institution of present External Examiner whom the nominee will replace.  (The nominee must not come from the same school/department):        

Eligibility to Work in the United Kingdom


The University is required by the UK Government’s Immigration Regulations (2008) to verify the right to work in the UK of any person undertaking work at the University of Ulster.


Has the Faculty confirmed the nominee’s eligibility to work in the UK?      YES/NO


If confirmation has not yet been obtained, confirm that the Faculty agrees to undertake the necessary checks to confirm eligibility and make and maintain appropriate record of confirmation:




                                          YES/NO
3.
Proposed Period of Tenure (The normal period of appointment is 4 years)

For Academic Years         to       
	 4.      Proposed Extension to Period of Tenure

(The University permits extension for a period of not more than one year in exceptional circumstances only.)   

Give reasons:

     


	5.      Curriculum Vitae

Give details of previous experience as an internal and/or external examiner together with other relevant experience.  Please attach a CV and complete the checklist below.  


5.1
(Only persons of sufficient standing, credibility and breadth of experience to be able to command respect should be appointed. The nominee should have knowledge and understanding of UK sector reference points for the maintenance of academic standards and assurance and enhancement of quality; have relevant academic qualifications; have experience of examining at honours degree level; and be aware of current developments in curriculum delivery and design and have expertise in the enhancement of the student learning experience. 


Give details of experience.  This should be recent and relevant.)

     
5.2
(A chief external examiner should not normally be appointed from a department/school where a University of Ulster member of staff who teaches on one of the contributing subjects is serving as an examiner nor be replaced by an examiner from the same school/department. No more than one Chief External Examiner from the same department of the same institution should be appointed.)


Confirm that the nomination will not create a reciprocal arrangement, or provide an explanation supporting the nomination.


     
5.3
(During the preceding five years, a chief external examiner should not: have been a member of staff or student of the University, or of a partner institution and all students taught by or with the chief external examiner should have completed their course(s); be a member of a governing body or committee of the University or of a partner institution, or employee of either; have a close professional, contractual or personal relationship with a member of staff concerned with the course; be required to assess colleagues who are students on the course; be in a position to influence significantly the future of students on the course; or be involved in substantive collaborative research activities with a member of staff.  Reappointment should not be proposed within at least a five-year period.)  

Confirm that the nomination will not give rise to a conflict of interest, or provide information on arrangements to address.


     
5.4
(External examiners should hold no more than two external examiner appointments at any point in time.)

Give details of concurrent external examinerships and confirm that the nominee will be able to fulfil his/her responsibilities.


     
6.
Signed: ________________________________
Date:



(Campus Director of Combined Studies or Chair of the Distributed Education Board)

         Print Name: _____________________________

7.
Recommendation by Associate Dean (Academic Quality and Student Experience)

Signed: _________________________________
Date:



(Associate Dean of Faculty)


Print Name: _________________________________

(This form should be forwarded to the Centre for Quality Enhancement, following approval by the Campus Co-ordinating Group; or Distributed Education Board for Certificate of Personal and Professional Development or Postgraduate Certificate of Professional Development, and the Associate Dean (Academic Quality and Student Experience.))
	8.
Office Use Approval

Date of Academic Standards and Quality Enhancement Committee approval: _____________________________________
Signed: ________________________________________   Date: __________________________            
              Pro-Vice-Chancellor (Academic Quality and Student Experience) on behalf of Council
Date of letter of appointment: _______________________________________________________



Centre for Quality Enhancement


January 2025
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