
EXTRACT FROM TEACHING AND LEARNING COMMITTEE MINUTES


12 April 2006

06.100
Authorisation of First Sits for Combined Students

The Committee received a paper on the authorisation of first sits for combined students (TLC/06/25).

It was noted that in May 2004 the Committee and Senate had agreed changes to regulations to authorise course and subject committees to make first sit decisions so that these might be undertaken in May.  In practice, for combined students, decisions were made at campus rather than subject level through the Campus Progress and Awards Board where student performance in all subjects was reviewed.

The Committee endorsed a recommendation that the position for Semester 1 be regularised so that:

a)
campus Progress and Award Boards were formally authorised to make first sit decisions for combined students;

b)
subject committees’ authority to make first sit decisions was restricted to relevant Single Honours candidates (this would be the same as for course committees).

AGREED that it be recommended to Senate:

i)
that Regulation 37 of the Regulations Governing Examinations in Programmes of Study be amended as follows:

Evidence of extenuating circumstances shall be considered, as appropriate, by the relevant Board of Examiners or, in respect of semester one performance, by the course committee or by the subject committee for Single Honours degree candidates on modular programmes.  The Progress and Award Board shall consider such evidence in respect of Major/Minor, Joint and Combined Honours candidates.

ii)
that the terms of reference of Subject Committees be amended as follows:

d)
To consider evidence of extenuating circumstances presented by students in relation to performance in assessment in semester one and, if applicable in respect of Single Honours candidates, to decide, on behalf of Senate, whether to permit them to take the assessment as for the first time.

5 May 2004
04.67
FIRST SIT OF SEMESTER ONE ASSESSMENT 


The Committee received paper TLC/04/24 which outlined an issue arising from recent discussions with Directors of Combined Studies in relation to procedures for subject-based provision.  The Committee noted that, although technically authority lay with Boards of Examiners, Course Committees currently made first sit decisions for Semester 1 so that students might have a first sit opportunity in Semester 2.


The Committee was asked to consider proposals to amend Regulations for Examinations, Terms of Reference of Course and Subject Committees and Duties of Course and Subject Directors which would regularise this matter by giving them the authority to make first sit decisions arising from performance in Semester 1 affected by extenuating circumstances.

AGREED:
that it be recommended to Senate that the proposed amendment to Regulation 36(a)(ii) and the proposed new Regulation 37 in the Regulations Governing Examinations in Courses of Study be approved, together with revisions to the Terms of Reference of Course and Subject Committees and the Duties of Course and Subject Directors (Appendix 5).

APPENDIX 5

FIRST SIT OF SEMESTER ONE ASSESSMENT 

PROPOSED REVISIONS

REGULATIONS GOVERNING EXAMINATIONS IN COURSES OF STUDY

Presentation of evidence of extenuating circumstances

36.
(a) 
Save in exceptional circumstances:

(i) 
written medical evidence, or evidence of compassionate circumstances, relevant to the performance of a candidate in a written examination must be presented to the Course/Subject Director not later than five days following the examination;

(ii) 
written medical evidence, or evidence of compassionate circumstances, relevant to the performance of a candidate in cumulative or other forms of assessment coursework must be presented to the Course/Subject Director by the date on which the work was due to be submitted.

(b) 
The term ‘exceptional circumstances’ will be given a restrictive interpretation, and a candidate claiming such circumstances must do so in writing in accordance with clause 41.

(c) 
Evidence of ill-health must be authenticated by the candidate’s medical adviser. Medical certificates should be forwarded directly to the Course/Subject Director. Self-certification will not be accepted.

Add
37
Evidence of extenuating circumstances shall be considered by the relevant board of examiners or, in respect of semester one performance, by the course or subject committee as appropriate.

Re-number remaining.

Terms of Reference of Course and Subject Committees

Terms of reference of course/subject committees are given below:

a)
To advise and report to the Faculty Board(s) on:

i)
all matters relating to the organisation of teaching, including curricula and examinations, in the course/subject;

ii)
the effective and efficient use of resources for the course/subject;

iii)
the progress and conduct of students on the course/subject;

iv)
the establishment of an effective form of consultation between staff and students on the course/subject;

v)
such other matters as may be determined by the Faculty Board.

b)
To submit to the Faculty Board nominations for the appointment of external examiners for the course/subject.

c)
To submit to the Faculty Board annual reports on the operation of the course/subject, including reports submitted by external examiners.

Add d)
To consider evidence of extenuating circumstances presented by students in relation to performance in assessment in semester one and to decide, on behalf of Senate, whether to permit them to take the assessment as for the first time.

Re-number current d) as e).

Duties of Course and Subject Directors

Add to iv) h):

The Course/Subject Director ensures that the course/subject committee carries out its functions as approved by Senate and is responsible, in collaboration with other members of the course/subject committee for:

the regular review of student attendance and progress and presentation of reports on such matters to the course committee, including evidence of extenuating circumstances submitted by students in relation to performance in examination and assessment in semester 1;

