UNIVERSITY OF ULSTER

CODE OF PRACTICE ON ADMISSIONS, EXAMINING AND ASSESSMENT, WHERE A MEMBER OF STAFF HAS A PERSONAL INTEREST, INVOLVEMENT OR RELATIONSHIP WITH A STUDENT OR PROSPECTIVE STUDENT  (TAUGHT COURSES)

Preamble

This policy is aimed at ensuring the integrity of the teaching, learning and examining environment within the University.  It provides important safeguards for staff and students in close personal relationships, with the objectives of ensuring that the admission and progression of the student are managed entirely on a professional basis and protecting staff from potential allegations of favouritism and unfairness. University regulations governing examinations in courses of study require members of staff to declare personal interest, involvement or relationship with a student to their Head of School, the relevant course director and the Chairman of the Board of Examiners.

Any departure from the following principles shall be approved by the Dean of the Faculty.  [The Dean shall keep a record of such approved arrangements.]  Where the Dean has a personal interest, the Pro-Vice-Chancellor (Teaching and Learning) shall approve the arrangements.

Admission

The member of staff shall not normally be involved in the consideration of the prospective student’s application, including any interviews which form part of the selection process.  

The member of staff shall not normally be appointed as the student’s adviser of studies or project or dissertation supervisor.

Examination and Assessment

The member of staff shall inform his/her Head of School* and the relevant course director of any student in whom he/she has a personal interest.

The member of staff shall not normally have advance sight of questions which are to be answered under examination conditions across all modules in the course of study in the year in which the student is enrolled.

It is preferable that a member of staff does not undertake assessment of the student’s work.  Where a member of staff is involved in assessment of the student’s work, the member of staff shall not  normally be involved in the preparation of examination papers associated with the module.  The examination papers should be prepared independently of the member of staff (in the context of the module’s teaching and learning plan) and must be approved by both the Head of School* and relevant external examiner(s).

All of the student’s assessed and examined work (in the particular year of study) shall be double marked and forwarded to the relevant external examiner(s).

A small representative sample of assessed and examined work, across all modules in the course of study (in that year), shall be double marked and forwarded to the relevant external examiner(s).

The member of staff shall temporarily withdraw from any meetings, including examination boards, when the student’s specific case is being discussed.

NOTE: 
(*) Where a Head of School is involved, the Dean of the Faculty shall substitute.  Where the Dean is involved, the Pro-Vice-Chancellor (Teaching and Learning) shall substitute. 

(Approved Teaching and Learning Committee:  8 May 2002)

