Mail Advice Note
Please complete and attach to outgoing mail.
Dept:
Client
Code:
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	QTY

	Royal Mail Services
	

	UK 1st  Class
	

	UK 2nd   Class (less than 750g)
	

	UK Recorded Delivery
	

	UK Special Delivery
	

	Europe / Republic of  Ireland
	

	Rest of World
	

	International Signed For
	

	
	


        Items above 2Kgs will automatically be sent using Parcelforce


Items above 2Kgs will automatically be sent using Parcelforce
	Parcelforce Services
	

	UK Parcelforce 24
	

	UK Parcelforce 48
	

	Ireland 24
	

	Euro 48
	

	International
	

	
	

	TOTAL
	


Note:

Mail should be clearly marked as to type of postage eg 1st , 2nd   etc and  grouped together with addresses on envelopes facing the same way in maximum bundles of 50.
        Non-UK mail must be grouped separately


Details on Royal Mail and Parcelforce services can be accessed on their web sites.  www.royalmail.co.uk and www.parcelforce.co.uk .
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