
 

ADVANCED ISSUE COMPLIMENTARY TICKET / VALIDATION REQUEST 
FORM 
 
 
 
TO BE COMPLETED FOR COMPLIMENTARY TICKETS A MINIMUM OF 3 WORKING DAYS 
BEFORE TICKETS ARE REQUIRED TO BE PROVIDED/ISSUED 

 

Department/Faculty:      Contact Person:     

 

Contact Tel No:           Email Address:    Room No:  Campus:  

      

Conference/Event:        Campus:  

 

Date of Conference/Event: From:     To :  

 

Time of Conference/Event: From:    To:  

(These times should be from potential earliest arrival to latest departure). 

 

Number of Tickers Required:     Cost Centre for Recharging: 

 

Analysis Code:  

 

 

 I/we accept responsibility for the full cost of all advance tickets whether used or not. 

 

 Authorised By:   Date:  
(Senior Officers Only) 

 
Completed forms should be returned to carparks@ulster.ac.uk  

 
 

Office Use Only 
 
Approved by: Date:                                 
(Name & Title) 
 
Tickets Issued: 
 
Date Collected:  
 
Costs Recharged:  
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