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A step-by-step guide for PURE Editors

In this example you will edit a Journal Article, however, the process can also be applied to other

types of content.

Log in to PURE

Your account opens in
‘Editorial Overview’ window

Click on ‘Research outputs’ then
view ‘Tasks’ on the right
navigation pane and you will
see how many Outputs are
waiting to be pushed to the
next workflow stage

When you click on the number of
outputs, they are displayed in the
central content area.

You can use the ‘sort by’ drop-down
box to display items as you wish.

Click once on the publication
title to edit/validate

The publication opens in a new window;
this is the same window users see when
adding new content

Review and/or edit the
content as appropriate.

For Journal Articles/Conference
Contributions with ISSN, follow
the adjacent REF Open Access
compliance steps

When checks are complete
change status to ‘Validated’
and click ‘Save’

REF Open
Access Compliance

Is it a Journal Article or Was the item
Conference Contribution & accepted after

with an ISSN? 1t April 2016?

If yes, REF Open Access
Policy applies

A\ 4

REF OA Checklist

(See the following page for further
supporting information)

e Publication status: does it show dates of
acceptance and publication?

e Has all the bibliographic information been
completed?

Review the section ‘Electronic version(s), and
related files and links’ for the following
information:

e |Is the correct version uploaded?

e Is there evidence of ‘date of acceptance’ e.g.
acceptance email or via the DOI?

e Check public access to the manuscript and, if
applicable, check the embargo is correctly set

\ 4

Anything missing from the checklist?
Contact the Depositor to ask for further information

e Click on ‘History and comments’ then ‘write a
comment about the content’

e Select the names of the PURE users you want to
see the comment

e The users are alerted to your comment in the
task panel and see the comments alongside a
link to the content
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Further Information for REF Open Access Compliance

What must authors do?

To be REF compliant an author must deposit the accepted version of their publication in PURE within the
specified time periods (see below) adhering to any embargo imposed by your publisher. They are expected
to deposit at the point of acceptance to minimise the risk of missing the deposit deadline which could
jeopardise their REF submission.

Timing of OA deposits

1 April 2016 - 1 April 2018

To take account of the need for systems to be developed to support deposit-on-acceptance, during the first two
years of the REF2021 OA policy (1 April 2016 - 1 April 2018), outputs were permitted to be deposited up to
three months afterthe date of first publication (usually date of first publication is the online publication date).

1 April 2018 onwards

From 1 April 2018 the policy requires outputs to be deposited as soon after the point of acceptance as possible,
and no later than three months after the acceptance date (as given in the acceptance letter or email from the
publisher to the author).

What is the Date of Acceptance?
The date of acceptance is the point at which the author is notified that:

= the output has been reviewed by the journal or conference (normally via peer review).
e all academically necessary changes have been made in response to that review.

= thearticleis readyto betakenthroughthefinal steps toward publication (normally copy-editing
and typesetting).

What is an ‘Accepted Version’? Submitted Submit to
version Author’s publisher

‘The accepted manuscript is the manuscript of an article that has original Pre-print v

been accepted for publication and which typically includes author- Peer review

incorporated changes suggested during submission, peer review and Ii E*dit

editor-author communications. They do not include other publisher R

value-added contributions such as copy-editing, formatting, Accepted

technical enhancements and (if relevant) pagination.’ version Post-

(Elsevier, 2017) 2l .

Check Sherpa Romeo to see which version should be uploaded

https://v2.sherpa.ac.uk/romeo/ Published

.pdf
P version

Embargo

Thisis the time delay before an article uploaded to PURE can become publicly visible. Embargo periods should
typically not exceed 12 months for REF Main Panels A & B and 24 months for REF Main Panels C &D.

You can find out the embargo period for your journal by using the Sherpa Romeo tool
https://v2.sherpa.ac.uk/romeo/

Embargo periods start at the date of first publication not acceptance.


https://v2.sherpa.ac.uk/romeo/
https://v2.sherpa.ac.uk/romeo/

This guide has been produced by the Research
Performance team (Research & Impact). It is a
living document which will be reviewed and
finalized as we receive feedback.

If you have any comments please contact the PURE
Team at pure-support@ulster.ac.uk
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