
 
 
 
 

A Student’s Quick Guide 
to Registration and 
Online Enrolment 



Quick Links 
Please click on the links below : 

• Online Enrolment Video

• Start Quick Guide to Online enrolment

• New students: ID Card photo upload

• Where to go for help

https://www.youtube.com/watch?v=5uc4X5O3L3I
https://photoupload.ulster.ac.uk/webcentre/
https://photoupload.ulster.ac.uk/webcentre/


Using the Online EnrolmentSystem 
You are required to enrol online at the beginning of each academic year. To begin 

online enrolment, please visit the following link: 

https://webapplications.ulster.ac.uk/ole/auth/login . 
 
 
 

To log in you will need your username which is your Student 
ID (B00) you will find this in your joining instructions and your 
PIN which is your date of birth in DDMMYY format. 

 
For Returning Students: This PIN will remain the same as last 
year. It is normally set to your date of birth (format ddmmyy) 
unless you have changed it. If you are unsure of your PIN, 
please contact a member of Registry staff on: 

 
Coleraine  registryce@ulster.ac.uk 
Belfast registrybt@ulster.ac.uk 
Magee registrymg@ulster.ac.uk 

 
Enrolment involves agreeing to the University’s policies and 
regulations in order to enrol as a student at the Ulster 
University  

 

https://webapplications.ulster.ac.uk/ole/auth/login
https://webapplications.ulster.ac.uk/ole/auth/login
mailto:registryce@ulster.ac.uk
mailto:registrybt@ulster.ac.uk
mailto:registrymg@ulster.ac.uk


1. Programme Confirmation 

Please check that these details are correct and 
proceed. If these details are incorrect, you 
need to inform the University immediately by 
clicking the Registry link. 

 
2. Personal Information 
 
Your details will be pre-populated according to 
the information provided in your application. 
You are required to check and update, where 
necessary, your personal and address data and 
provide additional information required by 
government for statistical purposes. If there are 
any amendments to be made, you can do this 
here for all sections (apart from your name. 
Please contact your campus registry office to 
amend if applicable). 

 
 

 
 



3. Module Selection 
 
 

This section is made up of four different screens: 

 
Online enrolment involves selecting and confirming your 
modules depending on your programme of study you may have 
mandatory modules only or you may have the option to select 
optional modules. 

 
Mandatory Modules 

All mandatory modules will be pre-populated on this screen. Please 
ensure that each of the modules you are taking has a tick in the 
box beside it. If there is more than one option available for a 
module, please make sure you have selected the correct one for 
the semester and campus you will study it in.  

 



Optional Modules 
Any optional modules that you may choose will appear on this screen. 
New students: Please refer to your joining instructions to choose the correct optional modules if 
applicable. 
Returning students: Please refer to your Course Director for optional module selection if applicable. 

 
 

Additional modules 
If the modules you intend to take this year have still not appeared, you can search for them on this 
screen. 

 

 
 

 
 



Confirmation 
 
If you are content that your module selection is correct click Submit and Proceed to Next Stage. If 
you have selected a module in error, please select Edit Modules and delete the module you do not need. 

 
 
 
 

 
 



4. Tuition Fee Payment 
In order to complete the enrolment process, you must select one of the fee payment options. 
Please refer to the Tuition Fee Pages of this document for further guidance on tuition fee 
payment options. 

 

 

 
 



Student Loans Company – If you have made arrangements to have your fees paid by the Student Loans 
Company directly to the University, please select the Student Finance option. You will be prompted to read 
and agree to the Terms and Conditions in relation to payment. Please note, confirmation of funding from the 
Student Loans Company must reach the University by 15 November 2022. 

 

 
 



Tuition Fee Guidance 

 
All students are required to pay an annual tuition fee for each academic year of their course, although 
this can be paid on your behalf by a sponsor, such as an employer, or you may have applied to have 
your tuition fees paid directly to the University through Student Finance. 

 
During online enrolment you must select one of the payment options listed. It is important that you 
consider these carefully so that you know, in advance of coming to enrol, which one you will choose. 
If you cannot pay your fees or sign up to one of the payment methods listed here, you will not be able 
to complete registration and enrolment. 

 

This section provides an overview on how you can pay your tuition fees to the University. 
information on tuition fee payment options, please see our Student Guide 
https://www.ulster.ac.uk/student/fees-and-funding 

For more 

https://www.ulster.ac.uk/student/fees-and-funding


Online Payment - Payment may be made by credit/debit card. The University accepts all major credit/debit cards except 
American Express and Laser. (For information on our Upfront Payment discount please see our Student Guide 
https://www.ulster.ac.uk/student/fees-and-funding/tuition-fees-discounts) 

 

 

Direct Debit instalment plan - You can set up a direct debit provided you have a UK bank or building society account. (Please 
note that savings accounts are not permitted under the Direct Debit scheme.) To sign up online you must be the account holder 
and the only person required to authorise debits from the account otherwise you will need to download a direct debit form from 
our Student Guide https://www.ulster.ac.uk/student/fees-and-funding/tuition-fees/forms. 
The completed form should be returned to the Fees Office (see address on page 10) prior to registration or you may bring it with 
you to registration to enable your account to be updated. With the Direct Debit you can spread the cost of your tuition fees over 5 
consecutive instalments from 1 December until 1 April. For further information, please see our Student Guide https:// 
www.ulster.ac.uk/student/fees-and-funding/tuition-fees-payments/payment-methods. 
The cut-off date for setting up an online DD plan and receipt of a DD mandate is 14 October 2022. Forms received after that 
date will not be processed. 

 
Deposit and credit/debit card instalment plan - You can pay your fees in instalments by setting up a recurring card payment plan 
(RCP) using your credit or debit card. 
For NI/RoI/GB students, tuition fees payable by RCP are collected in up to 10 equal instalments, with the first instalment due at 
registration and subsequent payments falling due on the first day of the month, thereafter, to 1st June. 
For International students first commencing their programme in September 2022, there is a requirement to pay a deposit of 
£3,000 before a Confirmation of Acceptance for Studies (CAS) can be issued. 

The preference is for tuition fees to be paid in full at registration. 

A minimum of 50% of the tuition fee due at registration must be paid. The balance may be paid in two further instalments on 1 
December and 1 April through our Flywire Payment Option/Payment Portal. Otherwise, an instalment plan must be set up for 
the balance at registration. RCP instalments are collected in 2 further instalments on 1 December and 1 April. For further 
information, please see our Student Guide https://www.ulster.ac.uk/student/fees-and-funding/tuition-fees-payments/payment- 
methods. 

 
EU students (excludes RoI nationals) will be charged tuition fees in line with international fees. 

https://www.ulster.ac.uk/student/fees-and-funding/tuition-fees-discounts
http://www.ulster.ac.uk/finance/student
http://www.ulster.ac.uk/finance/student
http://www.ulster.ac.uk/student/fees-and-funding/tuition-fees/forms
http://www.ulster.ac.uk/student/fees-and-funding/tuition-fees-payments/payment-methods
https://www.ulster.ac.uk/student/fees-and-funding/funding-your-studies


Student Finance - If you are a student from NI/RoI/GB and have applied for, or intend to apply for, your tuition 
fees to be paid directly to the University through Student Finance, you should select this option. If you select this 
option but do not have confirmation of your loan by 15 November 2022 you will be required to pay the fees 
yourself. It is important, therefore, that you apply immediately if you have not already done so. NI students can 
apply online at https://www.studentfinanceni.co.uk/. 

 

For further information, please see our Student Guide https://www.ulster.ac.uk/student/fees/funding 
 

 

Sponsor – If an employer or other organisation is paying your fees you must provide the Fees Office with an 
official sponsor letter on headed paper. Letters should be sent to the Fees Office prior to registration, or brought to 
registration, otherwise you will have to pay the fees yourself in order to enrol. The letter must indicate the amount 
of the sponsorship, your student ID (B00) number, course title and the academic year, together with the sponsor’s 
address to which an invoice can be sent. It should also include the Purchase Order number, if applicable. The 
address for the Fees Office can be found on the next page. For further information please see our Student 
Guide https://www.ulster.ac.uk/student/fees-and-funding/tuition-fees-payments/sponsored-students. 

 

Other payment options 
Alternatively, you may pay by one of the following options either at, or in advance of, registration. For further 

information on these alternative payment options, please see our Student Guide 
https://www.ulster.ac.uk/student/fees-and-funding/tuition-fees-payments. 

 
(a) Sterling Cheque/Banker’s Draft. Cheques should be made payable to Ulster University and should have 
your name, address and student ID (B00) number on the back. Please see our Student Guide https:// 
www.ulster.ac.uk/student/fees-and-funding/tuition-fees-payments/payment-methods. 

 
(b) BACS Payment/Bank Transfer. You should ensure that your student ID (B00) number and name are 
quoted on the transfer. You should allow a minimum of seven working days for the payment to clear in 
advance of registration. Please see our Student Guide https://www.ulster.ac.uk/student/fees-and-funding/ 
tuition-fees-payments/payment-methods. 

https://www.studentfinanceni.co.uk/
https://www.ulster.ac.uk/student/fees/funding
http://www.ulster.ac.uk/student/fees-and-funding/tuition-fees-payments/sponsored-students
https://www.ulster.ac.uk/student/fees-and-funding/tuition-fees-payments
http://www.ulster.ac.uk/student/fees-and-funding/tuition-fees-payments/payment-methods
http://www.ulster.ac.uk/student/fees-and-funding/


Self-funding International Students (commencing September 2022). 
For international students first commencing their programme in September 2022, there is a requirement to pay a 
deposit of £3,000 before a Confirmation of Acceptance for Studies (CAS) can be issued. The preference is for fees 
to be paid in full at registration. If you are unable to pay your tuition fees in full, you must pay a minimum of 50% of 
the tuition fee due at registration. The balance can be paid in two further instalments on 1 December and 1 April 
through our Flywire Payment Option/Payment Portal. Otherwise an instalment plan must be set up for the balance 
at registration. 

 
 
Tuition Fees Office Contact Details. 

Email: fees@ulster.ac.uk 

Telephone: +44 (0) 28 7012 4252 

Address: 
Tuition Fees Office 
Room X005 
Ulster University 
Cromore Road 
Coleraine 
Co. Londonderry 
BT52 1SA 

http://www.ulster.ac.uk/finance/student
mailto:fees@ulster.ac.uk


Security Question 
You will be asked to complete a security question 
in the event that you forget you password details 
at a later stage. 

 
 
 
 
 
 
 
 

Employability 
You will be asked to complete three questions relating 
to your career thinking and previous work experience. 

 
 



Once you have completed this stage you have successfully registered. You must take 
a copy of your university password displaying on the screen as you will need this 
along with your Student ID number (B Number) to gain access to any of the 
University’s online learning resources. 

 
New Students will receive this message: Returning students will receive this message: 

 

 
 



 

Where to go for help 
• If you have any issues with providing your qualifications please get in contact with the 

relevant admissions team as quickly as possible. 
 

• If you are having problems with the online enrolment system or the photo upload your 
local registry office will be able to assist you. 

• September Registration helpline +44(0) 28 7012 3450 (operational late August – late September) 
 

• If you are having any issues with your fees  the Tuition Fee Office will be able to assist 
you. 

https://www.ulster.ac.uk/studentadministration/contacts/admissions-office-contacts
https://www.ulster.ac.uk/studentadministration/contacts/registry-office-contacts
https://www.ulster.ac.uk/student/fees/tuition-fees/contact-us
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