CMS - APPROVAL PROCESS
(CA1/CA2a/CA3/CA5/CA9)

— Approval Process
When the approval has

been created the relevant
programme/s and .
module/s will appear in

s !ndex as Locked. e Create Approval Request
Click on the word

‘Locked’ to show the

approval process/es ‘
causing the lock.

Select drafts to send for approval
(programme/modular subject)
‘Show AIl’ (if required)

Select Module/s (if required)
(No modules to be linked for CA1 or CA2a
approval unless proposal is for ‘without
evaluation’)
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Submit for Approval
(upload CA1/CA2a/CA3/CA5/CA9)

Revisions/further

information required

¥

Start Approval and submit
to first in the approval
chain and receive feedback

Approve and Forward Return
to next approver

Executive or Associate Dean’s Office

o
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Approve and Submit Returns to proposer

to Academic Office and identified other
for University staff
Authorisation
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