
    Date..............................................................................   
      
PETTY CASH VOUCHER    Claimant’s name………………………………………….. 
          
         Department or faculty……………………………………… 
 
         If the claimant is a student please complete the following: 

Student number: 
E-mail address: 
Extension number: 

          
Details of expenditure £ p Cost centre and analysis code 

    
    
    
    
    

  
 
VOUCHERS & RECEIPTS MUST BE ATTACHED Finance Office 

Use Only 
 

Paid by ……………………. 
 
Date paid ………………….. 
 

 
Payment authorised by………………………………………………. 
 
Designation………………………………………………………….. 
 
Payment received by………………………………………………... 
 
Designation…………………………………………………… 



 
 
 
 
 


