University of Ulster - Employment Status Questionnaire

Dept:……………….………..…  Claimant:………….…………………Contact Number:……………….………….
	
	YES
	NO

	1 Is this claim for the services of a Visiting Lecturer, External Examiner or Demonstrator?
	You do not have to complete this questionnaire
	Go to Q2

	2 Describe the nature and rationale for the services to be provided as fully as possible?

	

	3 What is the duration of the assignment?

	4 What is the overall amount payable?

	5 Who prescribes the program of work required to fulfil the contract University or/ Supplier?

	
	YES
	NO

	6 Is the supplier filling a temporary staff vacancy? i.e. Fixed Term Contract
	Pay through main payroll with PAYE applicable
	Answer Questions 7 to 15

	7 Is the supplier a former University employee? (For information)
	
	

	8 Are the fee arrangements based on an hourly, day or weekly rate?
	
	

	9 Does the supplier have regular use of a desk or office space on the University site?
	
	

	10 Does the supplier have a dedicated University of Ulster phone line and/or “ulster.ac.uk” email address?
	
	

	11 Are the supplier’s hours of work determined or prescribed by the University Department?
	
	

	12 Does the University department prescribe the program of work required to fulfil the contract? 
	
	

	13 Does the supplier reserve the right to send a substitute and would the University be happy to receive such a substitute?
	
	

	14 Does the supplier provide their own equipment or consumables?
	
	

	15 Does the supplier provide services to more than two other customers?
	
	


Name of CLAIMANT

____________________________________________

Signed by CLAIMANT 

____________________________________________

Date



____________________________________________

Name of AUTHORISER
____________________________________________

Signed by AUTHORISER 
____________________________________________

Date



____________________________________________
