UNIVERSITY OF ULSTER  

ACCESS COURSE PROPOSAL 







Form CA4

(The University’s Handbook for the Quality Assurance and Delivery of Access Courses should be consulted)
Please complete Sections A - E

SECTION A: COURSE OUTLINE


1 
COURSE TITLE:
2
NAME OF INSTITUTION:

Faculty/Department:


Address:

3
CONTACT NAME/CONVENOR OF COURSE PLANNING COMMITTEE:


Tel No:                                         


EMail:

4
PROPOSED STARTING DATE:

5
LOCATION: [specify campus]
6
APPROVAL SOUGHT


University Certificate
              


NIOCN Accreditation 
            



GCSE Equivalence:



        
English



 
       

Mathematics




7
MODE OF ATTENDANCE



FULL-TIME

PART-TIME DAY




PART-TIME EVENING



8
DURATION:

9
REASON FOR COURSE PROPOSAL INCLUDING EVIDENCE OF STUDENT DEMAND  
10
PROPOSED STUDENT ENROLMENTS


(Distinguish between modes of study)

First

Second

Third

Fourth

Fifth

Intake

Intake

Intake

Intake

Intake


Year 1

Year 2

11
OPPORTUNITIES FOR STUDENTS TO PROCEED TO HIGHER 


EDUCATION COURSES

SECTION B: ACADEMIC ASPECTS OF THE COURSE


12
ENTRY REQUIREMENTS

13
STUDY HOURS


(total, including private study, project work and contact hours)

14
AIMS AND INTENDED LEARNING OUTCOMES

Define the aims and intended learning outcomes of the course (Aims related to the broad purposes of the course, while outcomes set out the achievements which demonstrate successful completion of the course.)

15
COURSE STRUCTURE AND OUTLINE OF COURSE CONTENT
(Please include a diagrammatic representation of structure and use a separate sheet if necessary)

16
TEACHING AND LEARNING METHODS
Outline the teaching and learning methods to be used and indicate how they are expected to facilitate achievement of the aims and objectives specified in 14.

Provide information on independent or distance learning or other innovative techniques.

17
ASSESSMENT METHODS
Outline the assessment methods to be used and show how they are related to the objectives specified in 14.

18
EXPECTED DATE OF SUBMISSION OF COURSE EVALUATION DOCUMENT (This should be at least 3 weeks before the validation event)

SECTION C: RESOURCES TO BE AVAILABLE TO SUPPORT THE COURSE

19
STAFFING RESOURCES


Hours/Week and Weeks/

Year
Total Hours/        Year  

a) Academic 

b) Technical 

c) Clerical/Secretarial 

d) Other
                                                                                                                                                                   


20
MEMBERSHIP OF COURSE PLANNING COMMITTEE

Members:


Advisers:

21
EXPERIENCE OF STAFF IN PLANNING AND DELIVERING COURSES FOR ADULTS
22
ACCOMMODATION
Room Type

(specialist, general teaching)
Approximate Group

Size
Estimated Demand

(Hours/week and weeks/annum)





23
FACILITIES

23.1
Centrally managed IT Services


(to be completed in consultation with institution’s IT department, which should provide budget estimates for any additional resources, and confirm that the amount will be made available if course is approved).


YES
NO



1.    Basic IT literacy training e.g. e-mail, web browsing, word processing, 

       presentation software.

2.    Need to host new subject-specific software in support of course.

       Please state operating system required, if different from currently  

       available via present services.

3.    Does present level of availability of IT laboratory services meet 

demands of course?  

       If ‘NO’ then please state additional requirements.

       ………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

4.    State clearly any additional IT provision required that presently 

cannot be provided or supported.

……………………………………………………………………………………

……………………………………………………………………………………

……………………………………………………………………………………





Estimate of additional budget needed to provide services

(to be completed by representative of institution’s IT department)
Capital       £

Recurrent  £



Any IT provision to be met by the University of Ulster must be identified to its Information 



Services Department and a statement of provision should accompany this form.  Any 



provision sought?  Yes/No – (delete as appropriate).


23.2
Library





Does adequate library stock exist?



YES/NO





Will a significant increase in library stock be necessary?

YES/NO





If so, please give details and costs, after consultation with library staff.

Initial Cost:
Annual Cost:




23.3
Equipment


Initial:


Annual thereafter: 

new






replacement

23.4
Other

24
RECURRENT EXPENDITURE

Specify the estimated initial and subsequent annual recurrent costs for:


Initial
Annual

Class materials



Fieldwork



Placement



Minor works



Renting of accommodation/facilities



Staff travel and related costs



Others (please specify)



25
COUNSELLING AND ADVISORY SUPPORT
Describe the support structure which will be available to students

SECTION D: INSTITUTIONAL MATTERS 


26
AN INSTITUTION, OTHER THAN A NORTHERN IRELAND FURTHER EDUCATION COLLEGE, SHOULD PROVIDE DETAILED BACKGROUND INFORMATION ABOUT:

a)
History and mission, constitution and management structure.

b)
Current range of provision, strategic and academic plans.

c)
Arrangements for the assurance of quality and standards, and relevant external evidence of their effectiveness.

d)
Business plans and evidence of financial health, through published accounts, financial statements and bankers’ references.

27
OTHER LINKS

Provide details of current or previous links with other universities.  The University may enquire of the other body regarding the provision and inter-institutional relations.

28

DOES THE INSTITUTION HAVE A POLICY ON EQUALITY OF OPPORTUNITY?









YES/NO

29
DOES THE INSTITUTION HAVE STUDENT COMPLAINTS AND APPEALS PROCEDURES?












      YES/NO

SECTION E: ENDORSEMENT OF PROPOSAL

Does the proposal require approval of another educational or government body?

YES/NO

If yes, provide evidence of approval or state the process and timescale for obtaining it.

If this application is successful, the institution is expected to give a commitment that it will not simultaneously seek validation links within the same subject area with another partner.

If the proposal is successfully validated, the institution undertakes to provide the necessary resources to support the course.

Signed:                                                                      


(Head of Institution) 

Date:



The completed form should be returned to the Academic Office, University House, University of Ulster, Coleraine, Co Londonderry BT52 1SA, not later than the end of March in the calendar year preceding the proposed introduction of the course.

SECTION F: FACULTY/NIOCN ASSESSMENT


The Faculty and NIOCN (if appropriate) are asked to provide an assessment of the proposal and state whether they support it.  Comment on the viability of the course for the proposed starting date and intake, the capability of the institution to deliver it in the light of identified resources and the history and experience of the institution, and the appropriateness of the outline structure, content and assessment methods for an Access course.  The Faculty should consult the Information Services Department in considering the adequacy of library and computing provision.

The Faculty should also comment on its own expertise in the proposed area, and the likely impact on the Faculty’s and the University’s academic plans and on how the proposal relates to the University’s policy in this area.  The educational advantages for both partners should be assessed.

Signed:
______________________________________
Date:
___________________

Signed:
______________________________________
Date:
___________________

If the Faculty supports the proposal, please indicate

(a)
the name of  a liaison person to advise the institution during the course planning phase

(b) 
the name, position and address of a nominee who might be considered as an external member of an evaluation panel

Signed:     ________________________________

Date:     ____________________


     Dean of Faculty

                                                                               

The completed form should be forwarded to the Academic Office, who will arrange for the proposal to be considered by the Access Courses Sub-Committee.

