DUTIES OF SUBJECT UNIT CO-ORDINATOR
Each subject unit or sub-unit has a Co-ordinator who is appointed by the Dean of the Faculty and has overall responsibility within the Faculty for the re-validation of the unit/sub-unit.  The Co-ordinator acts as a central contact person for liaison with the Academic Office and other departments.

The main duties of the Subject Unit Co-ordinator are:

1 To consult with the Dean regarding completion of re-validation preparation form (CA6) and its return to Academic Office.

2 To liaise with the Subject Team, Heads of School, Course/Subject Directors, Module Co-ordinators and other teaching staff of the University and external institutions regarding planning, preparation and arrangements for the re-validation event.

3 To liaise with the Academic Office regarding joint validation arrangements and requirements.

4 With the approval of the Dean, to liaise with PSRB(s) regarding joint validation arrangements and requirements.

5 To support arrangements for site visits through liaison with the Academic Office, Information Services, external panel members and Faculty Head of Collaborative Courses and other staff as appropriate and to co-ordinate the programme for these visits.

6 To co-ordinate the preparation and submission of the requisite documentation for consideration by the re-validation panel.

7 To co-ordinate the Faculty’s response to the re-validation panel’s report and provision of final documentation for approval.

